Safeguarding and Welfare Requirement: State here which EYFS Safeguarding and Welfare Requirement this document relates to.
Attendance Policy

Attendance Policy
Policy statement

It is our aim to give every child the best start in education. To do this we aim to encourage children to attend regularly and punctually.
ATTENDANCE
It is the group’s belief that children learn best by consistent care. Attendance plays an important part in this. A child needs to attend regularly to feel safe, secure & settled, understand the daily rhythms & make friendships with peers.
We understand that regular attendance sets good boundaries for the future, fosters secure relationships and builds self-esteem.

Sets good boundaries for the future
❚Regular attendance builds in young children the idea that getting up and going to school or pre-school is simply what you do.

❚ Children who attend on a regular basis develop a feel for the rhythm of the week and gain a sense of security from some regular elements, even when the actual pattern or focus of their learning or activity may vary widely from week to week.

Fosters Secure relationships

❚Young children find it easier to build and sustain a range of social relationships when they regularly attend their childcare setting, according to the pattern agreed with the family

Self-esteem

❚ Children who rarely miss sessions at pre-school and come on time are more likely to feel good about themselves. This is because they know what goes on and what to expect, feel more confident with the adults and the other children and have more opportunities to be valued and praised for their own special contribution.

❚ Regular attendance, on time, helps many young children to separate from their parents or carers and settle more readily into daily life in their pre-school setting.

Learning and Development

❚ Children learn in many different ways through play with others and through being in the company of staff who actively support and extend their learning and development. 

❚ Research shows that a general pattern of good attendance is linked to children feeling secure & settled at preschool & therefore able to engage with a good level of motivation & involvement.  

For all these reasons, good attendance and coming to pre-school on time is important for every child, but especially those for whom specific factors make them more vulnerable to disengagement or delayed development.

 Most children are well supported by their families and continue to thrive, whatever their background or circumstances. However, there are some factors in children’s lives which make it more likely that they will experience some difficulty in staying safe, having good health, enjoying and achieving, making a positive contribution and benefiting from economic wellbeing.

It is these children we wish to protect.

ABSENCES
The group understands that on occasions children may be too ill to attend preschool. On these occasions it is the parent/carers’ responsibility, to contact the setting by telephone, before the session begins, so the absence can be registered as authorized. Parents are asked not to pass messages through other parents or members of staff, absences can be notified by telephone, text, email or personal visit. 
UNAUTHORISED ABSENCES
The preschool must be notified of absences and the reason for the absence on the first day of absence and then updated regularly throughout the absence. 
If a child is receiving the free nursery place, all attendance may be checked by the local authority and parents may be charged for absences if they are unauthorized or deemed to be an unacceptable reason for absence.

Procedures

. Recording and monitoring attendance 

Monitoring attendance is important for all children, but especially for those in the vulnerable groups. 

· Knowing when children have attended pre-school provides vital information to keep children safe from harm and help tackle underachievement.

· Having clear accessible attendance records helps identify children at risk and helps multi agency teams to understand, assess and support the widest possible needs for a child and their family.
·  We keep full registration details for every child, as specified in the EYFS. 

·  We keep accurate information about parents, carers and others who may accompany the child to and 

from pre-school. 

· have up-to-date records of who does/does not have a legal right of access to each 

child and to make sure that key people know the situation for each individual child. 

·  We make clear and accurate entries in the register. Record absences and late arrivals,
· We keep a non-attendance book any message (phone, text or verbal) is recorded dated and signed.

· Letters and emails will be printed out and kept in the children’s individual folders.

We require parents/carers to notify the setting: 

• If you are planning holidays during term time you must let us know in advance so we can record this in our register. 

• If your child is sick or cannot attend for some reason, you must call us before 9.15am that day to let us know. 
• If we have not heard from you by 10am we reserve the right to call you to establish why your child is absent. If we cannot make contact with a parent/carer we will use all the contact details and the emergency contacts you have given us to try to establish why your child is absent. 

• If we are concerned about the welfare of a child we reserve the right to contact social services. 

• Fees remain payable during periods of absence, unless alternative arrangements have been agreed. 

Legal framework

· ❚ Working Together to Safeguard Children (DCSF March 2010)

· ❚ The Children Act 2004 

· ❚ The Childcare Act 2006

· ❚ The Early Years Foundation Stage Welfare Requirements (May 2008)

Further guidance
· Guidance on attendance patterns for children who are not of compulsory schools age- Suffolk County Council.
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