Safeguarding and Welfare Requirement: Safety and Suitability of Premises, Environment and Equipment

Providers must take reasonable steps to ensure the safety of children, staff and others on the premises in the, case of fire or any other emergency, and must have an emergency evacuation procedure.

8.5 Fire safety and emergency evacuation
Policy Statement
We ensure our premises present no risk of fire by ensuring the highest possible standard of fire precautions. The person in charge and staff are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such as our Fire Officer, or Fire Safety Consultant. A Fire Safety Log Book is used to record the findings of risk assessment, any actions taken or incidents that have occurred and our fire drills. We have a separate Emergency evacuation log.
Procedures

· The basis of fire safety is risk assessment. These are carried out by a ‘competent person’.
· We have a copy of the fire safety risk assessment that applies to the building and we contribute to regular reviews. By our representative on the Trustee board for the Village Hall.
· The fire safety risk assessment focuses on the following for each area of the setting:

· Electrical plugs, wires and sockets.

· Electrical items.

· Gas boilers.

· Cookers.

· Matches.

· Flammable materials – including furniture, furnishings, paper etc.

· Flammable chemicals .

· Means of escape.

· Anything else identified.

Fire safety precautions taken
·  Fire doors are clearly marked, never obstructed and easily opened from the inside.

· Smoke detectors/alarms and fire fighting appliances conform to BSEN standards, are fitted in appropriate high risk areas of the building and are checked as specified by the manufacturer.
· We have all electrical equipment checked annually by a qualified electrician. Any faulty electrical equipment is taken out of use and either repaired or replaced.

· Our emergency evacuation procedures are approved by the Fire Safety Officer and are:

· clearly displayed in the premises;

· explained to new members of staff, volunteers and parents; and

· Practised regularly for a week at least once every half term.

· Records are kept of fire drills and the servicing of fire safety equipment.

Emergency evacuation procedure
To ensure the safety of the children in the event of a fire or emergency evacuation the following procedure should be followed:

· Most senior person to collect register & phone.

· Setting Lead/ Deputy Lead to lead children through the nearest exit to the main gate. Other most senior person to follow (Quick head count by gate)

· Playworker will check hall & toilets for children.

· Most senior person to ring appropriate emergency service.
· Register to be taken by gate before leading children to Victoria Field. 

· IF register not correct whoever is taking register will signal to Playworker in the hall.

· Parents can then be notified by session lead by phone.
· Everyone to stay on Victoria field until it the most senior person has confirmed it is safe to return to the building.

· Any children with their own evacuation care plan to be looked after in accordance to their individual plan.
The emergency evacuation log is attached as an Appendix 2.

Legal framework
· Regulatory Reform (Fire Safety) Order 2005
www.opsi.gov.uk/si/si2005/20051541.htm
Further guidance 
· Fire Safety Risk Assessment - Educational Premises ( HMG 2006)
www.communities.gov.uk/publications/fire/firesafetyrisk6
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In the event of an emergency the following information is paramount in supporting 

…………………………………..to ensure a safe, timely & responsive evacuation.



Emergency Evacuation Log & evaluation

Practice

Actual Incident






             


Photo





Individual Emergency Evacuation plan for ……………………………………………….








Behavioural support                              Other need 


Allergy


Medical


SEND





Information which is important for us to know & consider.


1.





2.





3.





4.





5.











Emergency contact details


Name ……………………………………….  Contact …………………………………………………………





Name …………………………………………. Contact…………………………………………………………





Actions to take.


1.





2.





3.





4.





5.








Date & time of incident





Children Present:





Exit door used?





Lead Adult:


Other adults present:





Time taken to evacuate.





Staff team updated with evaluation.


Date


Name ……………………………………………………… Signed …………………………………………………………………………………………





Additional Information


(What worked well?)





Date actions to be completed by





Action to be taken & by whom?





Factors that slowed evacuation








